
    Appendix C: Division of Student Affairs Learning Outcome Assessment Rubric for Time Management Skills 

 

 

Student Name:______________________________________________

 Date:__________________________________________ 

 

Course Enrollment:__________________________________________ Assessor:_______________________________________ 

 

Student Learning Outcome:  Demonstrate effective time management strategies in order to balance academic and extracurricular 

involvement. 

 

 

Assessment Criteria Developing Proficient Accomplished 
Student has developed To-Do List 

for the week that clearly identifies 

A, B and C priority items in both 

academic and extra-curricular 

areas 

 To-Do List incomplete; 

does not indicate understanding 

of prioritizing activities 

 To-Do List demonstrates 

satisfactory understanding of 

prioritizing in some parts of 

student’s life 

 To-Do List demonstrates 

exceptional understanding of 

prioritizing in all areas of 

student’s life 

Student has created weekly 

schedule that demonstrates 

balance between academic, 

personal, social and 

extracurricular activities 

 Schedule incomplete; 

beginning  understanding of 

scheduling techniques; limited 

awareness of importance of 

balance 

 Schedule demonstrates 

satisfactory understanding of 

scheduling techniques; 

balance in some parts of 

student’s life is evident 

 Schedule demonstrates 

exceptional understanding of 

scheduling techniques; balance 

among all areas of student’s life 

is demonstrated 

Student has demonstrated an 

understanding of the concept of 

flexible scheduling 

 Schedule has every hour 

blocked out; no awareness of 

need for flexibility 

 Schedule includes limited 

flexibility 

 Schedule includes room for 

flexibility in all areas 

Student has set aside two hours of 

study for each hour in class over 

the course of the week 

 Schedule demonstrates 

study hours but below 2 hour 

minimum 

 Schedule demonstrates 

adequate study hours (2 

hours/class hour) 

 Schedule demonstrates 

more than adequate study time 

 

Student has created a semester  Semester schedule has  Semester schedule  Semester schedule describes 



schedule which shows all major 

exams, papers, tests and other 

academic obligations  

some, but not all, academic 

obligations included 

adequately addresses 

academic obligations 

academic obligations  in full 

detail 



 

Assessment Criteria Developing Proficient Accomplished 
Student has reflected on and 

analyzed their use of time for the 

week and identified areas for 

improvement 

 Student has limited 

understanding of strengths and 

weaknesses in time use; has not 

demonstrated self-reflection; 

limited suggestions for 

improvement 

 Adequate understanding 

and reflection of strengths 

and weaknesses in time use; 

has made some suggestions 

on ways to improve 

 Clear, insightful reflection 

of strengths and weaknesses in 

time use;  has made significant 

suggestions on ways to improve  

 

 

 

 

 

 

 

 

 

 

 


