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TITLE:   
 
JOB OBJECTIVES (responsibilities of the position):   
 
ESSENTIAL JOB FUNCTIONS (functions essential to attaining job objectives - refer to ADA 
Employment Definitions):   
 
JOB STANDARDS (minimum qualifications needed to perform essential job functions):   
 
--------------------------------------------------------------------------------------------------------------------- 
 
Complete if applicable.  
 
JOB LOCATION (place(s) where work is performed; are the building and work station accessible?):   
 
EQUIPMENT (machines, devices, tools, etc., used in job):   
 



ADA KEY TERMS 
Americans with Disabilities Act 

 
 
 
 

DISABILITY Physical or mental impairment that substantially limits one or more major 
life activities; has a record of such as impairment; is regarded as having 
such as impairment. 

  
SUBSTANTIAL 
LIMITATION 

Permanent disabling condition that limits an activity essential to the 
position or other major life activities. 

  
QUALIFIED 
INDIVIDUAL 

The individual satisfied the prerequisites for the position such as education, 
previous employment, license, certification, specific skills, etc. 

  
ESSENTIAL  
FUNCTIONS 

Tasks that the person who holds the position must perform unaided or with 
reasonable accommodations.  Determined by the hiring unit.  Use your 
judgment. 

  
AN ESSENTIAL 
FUNCTION IS 

1) The function is identified as key to the position 
2) The position exists to perform that particular function 
3) Skill or expertise required to perform the function 
4) Time spent performing a particular function 
5) Terms of a collective bargaining agreement 

  
REASONABLE 
ACCOMMODATIONS 

1) To provide equal opportunity to perform essential functions 
2) Modify equipment to perform essential functions 
3) Making work area accessible (environment) 

    
UNDUE 
HARDSHIP 

1) Accommodations that would be costly, extensive, etc. 
2) Accommodations that would fundamentally alter the       nature or 
operation of the position 
3) Direct threat to safety - to self or others 
4) Quality standards not met 

  
DIRECT 
THREAT 

The disabling condition, with appropriate accommodation poses a direct 
threat to the individual or others.  These considerations must rely on 
objective factual evident, not subjective perceptions. 
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