
University of Wisconsin-Stevens Point Development Director 

 

Basic Function and Responsibility 

Reporting to the Vice Chancellor of University Advancement, and with a dotted line relationship 

to the dean of one of four colleges, the Development Director is responsible for making personal 

calls to alumni and friends of UW-Stevens Point to assess interest and capacity in becoming 

major donors to the UW-Stevens Point Foundation. The target level for gifts in support of UW-

Stevens Point programs that will be secured by the Development Director is $10,000 and above. 

Working in close coordination with the Vice Chancellor of University Advancement, the 

Development Director will focus on one-on-one cultivation and solicitation activities that 

promote long-term involvement and stewardship of major gift prospects and donors. The 

Development Director interacts extensively with alumni and friends of the university.  This 

position will be focused primarily in the state of Wisconsin. Also includes travel to strategic 

locations in the United States where UW-Stevens Point alumni and friends are located. This is a 

professional academic staff position within the Development Specialist title series. 

 

Duties and Responsibilities 

Responsibilities of the Development Director include: 

1. Contact alumni and friends on behalf of the university and schedule appointments to meet 

them to discover their potential interest in making a gift and their capacity to do so.  

 

2. Implement strategies for comprehensive efforts to secure major gifts of $10,000 and 

above from alumni and friends of UW-Stevens Point.  Schedule appointments with 

prospective donors, make face to face calls, accomplish specific objectives for each call 

as developed in conjunction with supervisor and provide follow up reports on visits.   

 

3. Engage in direct and systematic cultivation, solicitation and stewardship of major 

prospects and donors. Have direct responsibility for maintaining and building 

relationships with a portfolio of major gift prospects.  

 

4. Participate in prospect research activities and strategy sessions to identify and evaluate 

prospects for major gifts. 

 

5. Assist in hosting campus visits and other special activities to cultivate major donor 

prospects and encourage their decision making on major gift proposals. 

 

6. Represent UW-Stevens Point Foundation at various fundraising and other appropriate 

meetings where fundraising is warranted, including sponsorship and underwriting 

opportunities. Make formal and information presentations. Provide staff support for 

projects as assigned. 

 

7. When gifts are secured, work with the development staff to establish funds and create and 

implement appropriate donor recognition and stewardship activities.  

 

8.  Facilitate grant applications that relate to the UWSP Foundation as a fiscal 

     agent. 

 

9.  Act as a liaison to the dean of the assigned college. 


