
5/1/2014

1

Outreach Projects for Lake 
Groups

Kathy Noel

Indian Lake Association
Oneida County
kathynoel@gmail.com
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Three ways we connect neighbors 
on Indian Lake

� Lake 
Directory

� Lake Lines
• E-alerts
• Info Boxes
• Newsletter

� Lake Wear
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• Provides contact information for
“neighborhood” watch 

• Builds community 

• Promotes social relationships

• Facilitates management of lake matters

1. Collect the information
2. Build the address database 
3. Create the quick-look phone listing

4. Build a map that shows everyone’s location

5. Use Word     t   to create title & other info pages
6. Cut, paste together, & take to Kinkos for printing.

in 6 steps



5/1/2014

4

� Door-to-door contact

� Promote as neighborhood watch tool

� Obtain explicit permission before printing

� Don’t require association membership

� Promise privacy

Step 1: Collect contact 
information

Step 2: Build master database

� List contacts numerically by map 
location (step 4)

� Load name(s), address(es), 
phone(s) and email address into 
spreadsheet

�Make sure name & phone number 
are in same row

�Format/size to fit directory page
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Step 3: Build the 1-line phone list

�Copy the master address 
database

�Delete all but first line 
from each listing, leaving
name & phone

�Re-sort spreadsheet 
alphabetically including 
location number 

�Format/size to fit your 
booklet page

Step 4: Building the 
map 

� Download lake image 
from Google Earth

� Adjust image to frame
as desired

� Remove extraneous 
layers

*
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Still building the map

� Open “Edit” tab and choose
“Copy Image”

� Paste Image to a Blank 
document and Save.

(Think about the size of 
your lake and the number
Homes on your shores. You 
may want to consider a 
fold out page.)

Assign location numbers

� Choose a starting place and

proceed in a logical manner

� Use “text boxes” (     Insert tab)

to place each number 

� Use arrow  (Insert “ shapes”)

as necessary 

and (Format) for color

� This is a laborious process!
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Step 5: Use Word 
to add other pages/
information as desired.

� Cover page
� Local emergency contacts
� Association renewal reminder &  

membership form
� Association Officers 
� Courtesy codes
� Annual party/meeting dates 

Step 6: Layout & Printing

� Print each section to  format 
size of your directory (ours is 
half of an 8.5” X 11” sheet)

� Actually cut and paste pages for 
desired format 2 pages/sheet

� Take paste up to Kinkos for 
printing & stapling ($1/book)

� Choose colored stock for cover
— change color each year



5/1/2014

8

�Newsletter
We now email a short one every month or so
o New neighbor profiles, obituaries, an 

article or two, and our newest 
feature, a swap column.

o The few that can’t be sent 
electronically are hand delivered.

� Information Boxes 
On roads (2 locations) & at public landing

� Email Flash Messages

� Email Flash Messages

o Sign-up for an association email 
addres - Gmail, Yahoo, AOL …

o Build a “group” email list
o Tips:

• Don’t spam your members
• Use for brief and time sensitive 

messages only
• Some systems limit the number of 

emails on each blast…break list 
into pieces
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� Create a logo 
Ours is an homage to the Chippewa 
band that trod the Ontonogon Trail 
which followed our shoreline.

� Fundraiser or community builder?
� Choose  vendor and design
� Choose colors, items/fabrics
� Figure out sizes 

� Custom Ink  www.customink.com

� Google “custom shirts” or something

� Avoid minimum order requirement

� Pay attention to fabric content

� Order a brand that you know

� Sizing:  Know your audience
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� GOAL: Matching funds for 
WDNR Lake Management GRANT                 $ 7600

� 60 INDIAN LAKE STEWARDS (@100)                     6000
“SUPER STEWARD”                                                    1000
12 additional donors                                                     600

� Anonymous shirt provider (@15/shirt)                        (900)

� GOAL achieved in 3 months @ 67% participation !
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kathynoel@gmail.com


